ATTACHING (UPLOADING) A FILE TO YOUR ASSIGNMENT IN CANVAS

Example: Open your assignment in Canvas.

ﬁ Assignment - Chapter 1: Virtual Campus Tour

Sy ) T Click on Submit Assignment.

@ Submit Assignment
Assignment - Chapter 1: Virtual Campus Tour

Due Sep 10 by 5:30pm Points 100 Submitting a file upload

Read Chapter 1 - "College Culture and the Campus’

File Upload | More A screen will appear where you will be able to attach
your file. Make sure the file type is allowed by the
Upload a file. or choose a file you've already uploaded. . ,
_ — professor (usually Word, Google docs, text files, PDF’s,
File: No file selected.
— il and/or Excel).
W A Anothe ile

Click here te find a file you've already uploaded

Click on Browse, locate and select your file.

Note: It is important to know the name of your file

Cancel , and where it is saved on your computer (e.g.,
Documents, Desktop, cloud, removable flash drive) so
Organize = New folder you can attach it in Canvas.
;' Favorites b
B Desktop
B Downloads When you find the file, double click on it.
«» Recent Places
.| Libraries F
File Upload  Dropbox The file name will appear next to the Browse button.
Upload a file, or choose a file you've already uploaded. Click on the Submit ASSignment button.

File:

Browse..| | BUSN444-01 SS 11 2014.docx

Note: If this is a Turnitin submission, you will need to
& Add Another File

click on the box that states “This assignment
submission is my own, original work” before you

Cancel submit the assignment.

If the professor allows Google documents, you need to share the Google file.

Click on Share on the top right of the screen in the

Comments Google document.

Type the professor’s email address and click Done.

Share with others Get shareable link
People
[ Enter names or email addresses ] # Can edit ~
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